How to FTP
(How to upload files on a web-server)

In order for a website to be visible to the world, it’s files (text files, .html files, image files, etc.)
have to be uploaded to a web server. A web server in simple terms is a hard drive that is read-
accessible to the public. There are permissions, accounts and passwords, however, so that only
administrators can log in and change, upload, update and delete files.

In order to upload files you need 4 essentials:

1.

2.
3.
4

FTP manager

Account name
Password

Server address or name

FTP Manager — this is a software application used to transfer (upload, download) files
between your local machine and the web server. One of the most popular and secure such
applications is SSH Secure Shell. It comes in two variations:

a. Secure Shell Client — presents the user with a command prompt (console) in
UNIX. This option is recommended for advanced users only. It provides much
greater power and control over the files and directories.

8 vhunix2.its.hawaii.edu - default - 5SH Secure Shell 10| =|
“ Fle Edt Wiew Window Help |

IEIEY R -

“ & Quick Cannect  [_] Profiles

Last login: Tue Jul 06 2004 09:35:39 -1000 from subdi-T74,ubh.haw

WARNING: Unauthorized access is prohibited by law in accordance with
Chapter 708, Hawaii Rewiszed Statutes and UH Executiwve Policy
EZ2.210 (htcp:/swmnr hawaii.edusinfotechy/policies).

ANHNOUNCEMENTS:

1/20 - Unix printer serwices to be discontinued.
Details at http: /. wuw. hawaii. edustechnews

1727 - telnet and ftp services replaced by secure 33H conmections.
Details at http: /A, hawaii.edushelp/securicySssh

4717 - LagerdJet 5000 printer discontirmed (print spools, 135000, ljdsi
193=i, and uhlps).

2:0lpn up &8 day(s), 20:25, 164 users, load average: 2.35, 2.36, 2.32

uhunixz: /home /6 /3dalhelps I

w
Connecked to uhunix2.its, hawaii.edu |55Hz - aes128-che - hmac-mds - none | 80x24 l_ @ l_ m

b. Secure File Transfer Client — an easy to use file manager that works on the drag-
and-drop principle for transferring files.
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uhunix2.its.hawaii.edu - sdalhelp - 55H Secure File Transfer —|ol x|
File Edit Miew Operation Window Help |
N be a1a
B 888 80% 100 | ol ow
ﬂ Quick Connect ] Profiles ‘
= | 2 | g %[z =l add | & | 2 | g % | [ihomeférsdaheln/public_Hemiftest 1| aad |
Local Hame 7| size | Type | Madified Remate Mame 4] Size | Type | Modified | ateributes |
I_1 1 Timesheets File Folder ~ 07/12/2004 10:07:... (“Jabout Folder 06f25j2004 12:17:...  drmxr-xr-x
CdBrushes File Folder  06/10f2004 02:50:... calendar Folder 0&f25/2004 1211 drwsr-xr-x
dcCache File Folder  DA/10/2004 02:50:,.. Cddacs Falder 07122004 11:41 drvr-xr-x
] Datums_Projections File Folder  06/07/2004 04:37:... Ca equipment Folder 07/12/2004 12:0 drwsr-xr-x
COFrames File Folder  08/10/2004 02:50:... Ca help Folder 0pf28j2004 11:0¢ drpr-xr-x
C Gradients File Folder  08/10/2004 02:50:... Ca images Folder 07/01j2004 03:2; drpr-xr-x
Dlmaga Transfer File Folder ~ 07/02f2004 02:45:... [:Ijs Folder 0&f25{2009 11:0 drwsr-xr-x
DMS_TutDria\ File Folder  05/26/2004 05:12:... Clinks Folder 06/25/2004 12:1 drvxr-xr-x
DMY eBooks File Folder  07/02/2004 02:45:... Cresearch Folder 06/282004 11:06:.,,  drwsr-xr-x
@My Pictures File Folder  07/02/2004 02:45:... Ca scripts Folder 06f25j2004 12:17:...  drmxr-xr-x
DMV Webs File Folder ~ 07/02f2004 02:45:... @\ndex.html 2,454 HTMLDo... 0&/25/2004 1:51:...  -Fw-r—r—
Cdpatterns File Folder  06/10f2004 02:50:...
] Shapes File Folder  06/10/2004 02:50:...
) Styled Lines File Folder  06/10/2004 02:50:...
[ Textures File Folder  08/10/2004 02:50:...
1 Tubes File Folder  06[10/2004 02:50:...
Clwes File Folder 063072004 11:41:...
Learning, doc 25,600 Microsoft,,, 05/19/2004 02:25:...
LearnmgProposaLdoc 28,160 Microsoft,.. 05/19/2004 05:43:...
Transfer | queue |
+ | source Flle Source Directary Destination Directary Size | Status Speed | Time
Connected to uhunixz.its. hawaii.edu - fhomes/sdalhelpfpublic_htrlftest SSHZ - aes128-cbe - hmac-mdS - none |11 items (2.5 KB) ’_ @ l_ v

2. Account Name - this is the account that is given to you by your web site host
administrator.

3. Password — also given by the web site host administrator, in pair with the account name.
You can always change the password at a later time.

4. Server Address or Name — this is the web address (IP) or the name by which the
particular server is identified on the Internet. You need to know this information in order
to connect to the desired server. (Example: uhunix2.its.hawaii.edu — the University of
Hawalii web server address/name)
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Using the Secure Shell File Transfer Client

In order to use the Secure Shell File Transfer Client you need to have SSH Secure Shell installed
on your computer. You can download the software from
http://www.hawaii.edu/help/software/pc/ssh.html

After making sure it is installed on your machine, start the Secure File Transfer Client by
clicking on the Start button in the lower left corner of your screen, then select Programs, then
SSH Secure Shell, and finally Secure File Transfer Client.

(5} Accessories

ArcGls

(B arcview a153.3

Burn a CD or Data DYD
(B} chemical Reactivity Workshest
DD

[ ERwin Dats Modsler

B Gateway Documentation
Gateway Utiities

(5} mageTransfer

Inkel Network Adapters
(B 1omegs DVD Wizard
Tomega HotBurn Pro

(B Jasc Software

Leica Geosyskems GIS & Mapping
Macromedia

(5} Microsoft Office Tools
Micrastaff WINASPD

(5 Mozl

Hetwork Associates

(B wkon 5can 3.1

FIXELA

[ Printhe Tnternet Printing
@ Quick Yiew Plus

| Mew Office Document
Open Office Document

> Startup
LQ,; Remote Deskkop Connection 3 Tihte
WinZip
[ acrobat Distiller 6.0
Windaws Update [} Acrobat Reader 5.0
] Adabe Acrabat .0 Professional

&Y Adobe Hlustrator 10,0.3
7

l Adobe Reader .0
& Internst Explorer
- v [2] Microsaft Access
& Microsoft Activesync
’ Microsoft Excel
Microsaft FrantPage
Micrasoft Outlook

W= set Program Access and Defaults

WinZip

Microsoft PowerPoint
Micrasoft Word
%) Outlack Express
& RealFlayer
G} Windows Journal Viewer

iﬁStart| (o] & |] ERealPlayer: Ant &) Windows Media Player rd| & Cannat find server - Micr... | & 7vahoo! Mallryankmhg@y”.l [ Juhunix2.its.hawai edu - 5., G ENMRAOW  ziem
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http://www.hawaii.edu/help/software/pc/ssh.html

Before you try to connect to the server make sure you have all the necessary information:
account name, password, and server name/address.

The SSH Secure File Transfer application window has 4 main parts:

1.
2.
3.

Menus and control options — upper part of the window

Left window — represents the files and directories on your local machine

Right window — represents the files and directories on the web server (it is gray at first,
since we are not connected to the server yet)

Lower window — this is the status window, it shows the status of all the file transfers
(currently empty, since we have not transferred anything yet)

8 - defoutsnp - 551 secure e Transter S il
Eile/gdﬁ Wiew Operation Window Help |
Hayeegale s @.-wzsgxoen

ickZonnect ] Profiles |

A
G| e = [k x|l |t || A ek %] =1 ae |

Local Mamne \ £ | Sige: | Type = || Remate Mame | Size: | Type
My Documenks Syskem

Q, My Compukel Syskem

My Mebwork Places Syskem

[i;; Recycle Bin Syskemn

MicrosoFt Outloglk System

Iﬁ' Acrobat Reader §.0 693 Shaorkcu

m Adobe Acrobat 6.0 Professi... 1,549 Shartcu

B adobe Reader 6.0 1,549 Shorkcu

ArcMap
B arcPad 6.0 (T
B, arcview 615 3.3

1,486 Shortcu
528 Shortcu
1,381 Shortcu

55 ERwin 706 Shortcu
glmage Transfer deskination ... 602 Shortou
ﬂlmage Transfer 606 Shorkou
ImageMixer Yer, 1.5 For Spny 1,518 Shartoy ™
i | i L | 2|
%
Transfer | Queue | \
£ | Source File | Source hirectory | Destination Directary | Size | Skatus | Speed | Time |

Mok connected - press Enter or Spade to |

To connect to the server click the Connect icon (looking like a computer) in the top left part in
the SSH window. The following window shows up:

Connect to Remote Hosk ﬂ
-:-.-' Hoszt Mame: I Connect I
T

Uzer Mame: I Cancel |
Eort Mumber; I22
Authentication tethod: |<F'r|:|file Settingsr j

Type the server address in the Host Name: field, your account name in the User Name: field.
Once you’ve done that, the Connect button will be enabled for you to click on it.
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After clicking on the Connect button the application will try to connect to the server and
depending on your Internet connection speed it should take a few seconds before a new window
shows up, asking you to type your password:

x
Cancel |

Enter the supplied password and click OK. After the connection to the server is established the
right panel of the SSH File Transfer Client will turn white, listing the available files and
directories. By default, the starting directory contains the public_html directory, which in turn
contains the website files.

Pazzword: I

£ uhunix2.its.hawaii.edu - defaultsftp - SSH Secure File Transfer i ] 5

File Edit “ew Operation window Help |

B3 2e a0 %@ %z swy o e

& Quick Connect (] Profiles ‘

SE EEED] ]| s | G| 8 @ > | ef 5 |[eisdanen ]| add |
Local Name J | Size | Type Modified 4| || Remate Name i | Size | Type | Modified
@Mv Documents System F,.. [_ 1 public_html Folder 06/25/2004 12:46:,,,
QMV Cornputer Syskern F...
My Metwork Places System F...
@Recycle Ein System F...
Microsoft Cutlook, System F,..
mncrobat Reader 5.0 693 Shorkcuk 03/10/2004 12:56:..
ﬂ.ﬁ.dobe Acrobat 6.0 Professi... 1,549 Shortcut 05/10/2004 02:01:..
[ adobe Reader 6.0 1,549 Shortcut O4/2002004 01:10:..
@F\rcMap 1,486 Shortcut 06/16/2004 10:04:,,
@F\rcPad 6.0 (MT) 528 Shortouk 07022004 10:54:,.
@nrc\n'iew QIS 3.3 1,381  Shortcut 04/06/2004 10:13:..
LI@EF‘\Win 706 Shortouk 06/1512004 09:42:..
ﬂlmage Transfer destination ... 602 Shortouk 06/0312004 02:28:,,
mlmage Transfer 606 Shorkcuk 06032004 02:28:..
@ImageMixer ‘er, 1.5 for Sony 1,518 Shortcut 06/03/2004 02:30:..
@Iomega DD Wizard 441 Shortcut Q& 0512004 04:33:..

’ -

ﬁMnmlla 1.520  Shartrok =1 ninng ﬂ?ﬂ?i.l_l > I I ﬂ

Transfer | Queue |

£ | Source File | Source Direckary Destination Directary | Size | Status Spead | Tirne |

Connecked to uhunixz.its.hawai.edu - fhomefg/sdalhelp |55Hz - aes128-cbe - hmac-mds - none [1 items (0 Bytes) ’_ F@Tl_ A
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Double click on the public_html folder to get into it. On the left pane, navigate to the folder on
the local machine containing the files for your website. The current path is displayed above each
pane.

8 uhunix2.its.hawaii.edu - defaultsftp - S5H Secure File Transfer 10| x|
“ File Edit Yiew Cperation Window Help \ |
b, & o bc @18
@ sg me galal s m sz BU o e
&1 Quick Cannect (] Prafiles
| @ @ | ok % | [ziwesisdaheln | add | B | @ G @ | ok %6 |[homesprsdahelppubiic_htmiftest 7] | add ‘
Local Name 4 | Size | Type | Modified | Remote Mame i | Size | Type | Modified
[ Jabout File Folder 071212004 12:33:... [_Jabout Falder 06/25/2004 12:17:...
docs File Folder  07f12/2004 10:53:... 21 calendar Folder 06/25/2004 12:17:...
Dequipment File Folder  0OFf12(2004 12:12:... " Jdacs Folder 7/ 12/2004 11:40:...
[ help File Folder  07/12/2004 11:54:,., [_Jequipment Folder 07f1zfz004 12:03:,,,
[:Iimages File Falder 07012004 03:268,.. [ help Falder 06/258/2004 11:04:,..
Clinks File Folder  07f12/2004 10:52:... (e | images Folder a7f01/2004 03:21:...
[:Ijs Folder 06/Z28/2004 11:06:,..
[links Folder 06/25/2004 12:17:..,
[research Falder 06/258/2004 11:06:,..
2 sCripks Folder 06/25/2004 12:17:...
&]indesx.html 2,454 HTMLDo... 06/28/2004 10:51:...
4| | i

Transfer | Queue |

I | Source File | Source Directory Destination Directary | Size | Status Speed | Time |

Connecked ko uhuniz2, its, hawaii, edu - fhomefssdalhelpipublic_htmiitest |SSH2 - ags128-cbe - hmac-mdS - none |11 itemns (2.5 KB) l_ @I_ S

Select the files you’d like to transfer and drag them to the opposite pane (left to right for
uploading files to the server, right to left for downloading files from the server to the local
machine).

uhunix2.its.hawaii.edu - sdalhelp - SSH Secure File Transfer =] ]

File Edit Yiep ©peration Window Help |

Ha2/ee o0 % ml ez HuEolew
| QuickCorfnect [_] Profiles

EE;| ﬁ L] | [ ‘IZ:'tWEB'lsda\help'tequ\pment't j‘ Add | EE;| =] | i ‘IJ‘home,iﬁ,l’sdaIhelp,l’publ\cihtml,l’testfequipmant j‘ Add ‘
Local Mame I i | Size ‘ Type | Modified | Remote Mame £ ‘ Size | Type | Modified | Attributes |
@asd‘html 805 HTMLDo...  06/30/2004 12:38:... @jasd.htm 785 HTMLDo..  06/30/2004 121381, -rw-r—r--
ﬁjdsc.html 914 HTML Do... 06/30/2004 12:37:... ﬁjdsc‘html 8§94 HTML Do... 06/30/2004 1Z2:37:...  -fie-r--r--
@dvd.html 734 HIMLDo...  O706{2004 090 Ejdvd.html 717 HTMLDo...  07/06/2004 0904

854 HTMLDo...  06/30/2004 12:3: @garmin.htm\ 833 HTMLDo..  06/30/2004 12:33
699 HTMLDo... 07/01/2004 03:3 @]hp_ipag.html 680 HTMLDo..  07/01/2004 03:33
7,953 HTMLDo.. 07j12/2004 12:1 &]index.html 7,756 HTMLDo... 07/12(2004 12:11

904 HTMLDo...  O06/30/2004 12:34:.., &]leica.html 883 HTMLDow..  06/30/2004 12:34:..,
783 HTMLDo..  07f12j2004 12:12:.., &]rikancaclscan, html 760 HTMLDow..  07/12(2004 12:12:..,
1,184 HIMLDo... O7/01/2004 02:04:... &]pcs.himl 1,161 HTMLDo...  07/01/2004 02:04:...
791 HTMLDo..  06/30/2004 12:24:.., &]platter, html 771 HTMLDow..  06/30/2004 12:24:..,

@jpr\nters.html 1,409 HTMLDo...  07/06/2004 05:58:...
B95  HTML Do...  06/30/2004 12:46:...
1,185 HTMLDo... 06f30/2004 12:26:...
662 HTML Do..  07/12/2004 10:42
924 HTMLDo...  06/30/2004 12:30:...

1,436 HTML Do, OF/06/2004 02:58:,.,

712 HTMLDo...  0&/30/2004 12:46:...

1,206 HTMLDo...  06/30/2004 12:26:...
1

FTMLL-E A7 22004 404 |

@server.html
@jtrimble.htm\

945 HTML Do...  0&/30j2004 1223

Transfer | Queue |

£ ‘ Source File | Saurce Directory ‘ Destination Direckory | Size | Status Speed | Time

4F  scanners.html 22\ WEB! sdalhelpl equipment fhome/6sdalhelpfpublic_htmiftestieq. .. 1,208 Complete 0.4 kBjs 00:00:03

4k server.html Z:\WEE" sdalhelpl equipment Thome/6)sdalhelpfpublic_hHtmiftestleq... 681 Complete S.3kBls 00:00:00

4 trimble. html 22\ WEBY sdalhelpl equipment fhome/6sdalhelpfpublic_htmiftestieq. .. 945 Complete 11.8 kBfs 00:00:00
Connected ta uhunix2.its, hawaii.edu - fhomefé/sdalhelp/public_htmlftest zquipment |S5Hz - aes128-che - hmac-mdS - none (15 ikems (20,1 KB) l_ @l_ A4
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If there are files with the same names as the ones you are transferring a dialog will show up
asking if you really want to overwrite the files. Make the appropriate selection. Once the transfer
is complete the names of the transferred files along with a “Complete” status will show up in the
Transfer Status Pane (lower part of the SSH window).

In order to see the uploaded files in a web browser, open the browser and navigate to the
required web address. Once there, reload the page to prevent the browser displaying a cached
(old) version of the file/page.

After you have completed the required file transfers, close the connection by clicking on the
“Disconnect” icon in the upper left part of the SSH window. Then close the SSH Secure File
Transfer Client.

uhunix2.its.hawaii.edu - sdalhelp - 55H Secure File Transfer 10l =|

File Edit Wiew Operation Window Help |

IO IrEFE R EEE nuu oo

&1 Quick Connect (] Profiles |

i | [ | ﬁfi w ‘ I Zi\WEB!sdalhelpequipment), j ‘ add | i | [ | ﬁfi »” ‘ I Jhome/6sdalhelp/public_html/test /equipment. j ‘ add ‘
Lincal Mare i | Size ‘ Type | Modified | Remoke Marme £ ‘ Size: | Type | Modified | Attributes |
@asd‘html 805 HTMLDo...  06/30/2004 12:38:... @asd.html 785 HTMLDo..  06/30/2004 12:38:...  -reer—r--
@dsc.html 914 HTML Do, 06/30/2004 12:37:.., @jdsc‘html 894 HTMLDo..  06/30/2004 12375, -rwe-r—r--
@dvd.html 734 HIMLDo... O7f06/2004 09:04:... ﬁjdvd.html 717 HTMLDo... 07/06/2004 09:04:...  -rw-r--t--
@garmin.html 854 HTML Do...  O6/30J2004 12:33:... @garmin.htm\ 33 HTML Do...  06/30/2004 1233, -re-r--r--
@hp_\paq.html 699 HTML Do...  O7f01)2004 03:33:... @hp_ipaq.html 630 HTMLDo... 07/01{2004 03:33:...  -rw-r—r--
&lindesx.html 7,953 HTMLDo.. OF/12/2004 12:11:... &]index.html 7,756 HIMLDo... 07/12/2004 12115, -pwer--t—-
@Ieica.htm\ 904 HTML Do...  O06/3002004 12:34:... ﬁ;]leica.html 853 HTMLDo... 06/30/2004 1234, -ri-r--r--
@n\koncoolscan.html 789 HTML Do... OF/12j2004 12:12:... @nikoncon\scan‘html 769 HTML Do...  O7/12/2004 12:12:...  -rww-r--r--
@pcs.html 1,184 HTML Da... 07/01§2004 02:04:.., @;‘lpcs‘html 1,161 HTMLDo... 07/01{2004 02:04:...  -rw-r--r--
@p\ntter.html 791 HTML Do... 0//30§2004 12:24:... @plntter.htm\ 771 HTMLDo... 06/30/2004 12:29:...  -ri-r--r--
@printers.html 1,436 HTML Do...  OF/06/2004 08:55: ... @Dnnters.html 1,409 HTMLDo... 07/05/2004 08:58:...  -re-r--r--
@projector.html 712 HTMLDo...  06f30/2004 12:46:... @prn]ector.html 695 HTMLDo...  06/30/2004 L2:46:...  -rw-r—r--
@scanners.html 1,208 HTML Do... 06/30/2004 1Z:26:... @scanners.html 1,185 HTMLDo... 06/30/2004 1Z:26:...  -fw-r--r--
@jserver.html 6531 HTML Do... O7f1ZJ2004 1042, ﬁjserver.html 8662 HTML Do...  O7/12/2004 109425, -fie-----—-
@trimble.html 945 HTML Do, 06/30/2004 12:30:... @trimble.htm\ 924 HTMLDo..  06/30/2004 12030, -reer-—r--

Transfer | Cusue |

A ‘ Source File | Source Directory ‘ Destination Dirgctory | Size: | Skatus Speed | Time:

it scanners.html 2\WEBY sdalhelph equipment fhome/ésdalhelpfpublic_htmiftestieq... 1,208 Complete 0.4 kBfs 00:00:03

it server.html Z:\WEE! sdalhelplequipment fhome/6sdalhelpfpublic_htmlftestleg. .. 661 Complete 5.5 kBls 00:00:00

4 trimble. html 2:4WEBY sdalhelphequipment Thome/6sdalhelpfpublic_htmijtestfeq... 945 Complete 11.5kBis 00:00:00
Connected to uhunixZ.its, hawaii.edu - fhome6sdalbelp/public_htmlitestfequiprment |55H2 - aes128-cbe - hmac-mds - none 15 ikems (20,1 KB) l_ @l_ i
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