Gateway E6300 Computer Best Practice

This guide will walk you through how to use the various components of the Gateway E6300 computer.
Please pay special attention to the first three items especially as they concern the safety of your own data and
that of others as well.

1. Save your files at frequent intervals.
a. Keep your own multiple backup copies of important files.

2. ltis your responsibility to keep the computer free from viruses or other things that can potentially
damage the machine.
a. Never download from unknown websites.
b. Never open an email attachment ending with *.bat, *.vbs, or *.exe.

3. Itis your responsibility to keep your username and password secure. Never allow anyone else
access to it.

a. Keep your password secret; do NOT use your name, your partner's name, your car
registration or anything else that someone might guess. If you have to write it down, disguise
it. Do change your password regularly. If you think someone might have watched you typing it
in, change it immediately.

4. The DVD / CD-RW drive is located at E: drive. It can < )
be accessed by going to My Computer / Compact

Disk (E:)

Created By: Asael Temple, UH Hilo EPSCoR-CERE
Last Modified: Mar 11, 2009 \\'. . \sda\How-To \ht_computerbestpractice_E6300.doc



